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Minutes of the Extraordinary Meeting of Bishops Cannings Parish Council 
held on 26th October 2017, 7.30pm in the Village Hall 

 
Present: 
Cllr Mrs. Combe; Cllr Miss Kent; Cllr Mrs Mansell; Cllr Michael Hodge; Cllr Gary Mansell; Cllr David Ralph; Cllr 
Matthew Thomas. 
 
Also in attendance: 4 members of the public. 
 
As no Chairman or Vice-Chairman were in attendance, Cllr Ralph was proposed by all members to reside as 
Chairman for this meeting.  Cllr Miss Kent agreed to take the minutes on this occasion. 
 
1.  Apologies for Absence: 
Cllr. Neil Bridgen;  
 
2.  Disclosure of Interest: 
None. 
 
3.  Election of Vice-Chairman: 
Cllr Mrs Mansell proposed Cllr Mansell to be Vice-Chairman of Council, seconded Cllr Miss Kent, all in favour. 
 
4.  Public questions, comments or representations: 
None. 
 
5.  Appointment of new Clerk: 
To approve the advertisement for the vacancy of Clerk/Responsible Financial Officer 
Cllr Miss Kent had circulated a draft vacancy advertisement to all members prior to the meeting.  It was agreed 
that the role should not be split into two roles of clerk and responsible financial officer and that with the addition 
of managing the parish newsletter, website and social media, a very diverse role was being created for the right 
person.  It may suit someone who was already a clerk/RFO for another council and this would be added to the 
advertisement. 
 
Cllr Ralph requested that the advertisement be distributed as soon as possible through WALC, SLCC, parish 
noticeboards, social media, Devizes Area Board, Community.Org newsletter, Gazette and Herald, local schools 
and with other local clerks.  All applications, by CV and covering letter, to be sent to Cllr Mansell in the first 
instance with a deadline date of 30th November 2017. 
 
It was resolved to allow an expenditure of up to £100 should it be required.   
 
To approve the job description 
Cllr Miss Kent had circulated a draft job description to all members prior to the meeting. 
It was resolved to adopt this with no amendments. 
 
To approve the contract 
Cllr Miss Kent advised that this had been drafted and would be circulated to all members once the applicants 
were known. 
 
To appoint an interview panel and agree date 
Cllr Mansell proposed that the Chairman, Vice-Chairman and Cllr Miss Kent form a sub-committee to vet the 
applications as they are received and to recommend those who it was felt could progress forward to interview.  It 
was hoped to offer interviews on or around 14th December. 
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6.  Any Other Business 
Although not advertised on the agenda Cllr Mrs Combe requested Any Other Business which was approved. 
 
Cllr Robinson had tendered his resignation as Chairman of Council and as Councillor which was accepted.  Cllr Mrs 
Combe would write a letter of thanks. 
Cllr Mansell, as Vice-Chairman, would attend the Remembrance Day Service and lay the wreath on behalf of the 
community. 
 
The November issue of the newsletter had been approved and sent to print.  It was agreed that the December 
issue would be collated but on a lesser scale with only salient facts included.   
 
Cllr Miss Kent asked where all the paperwork was being held as council needed to move forward with setting the 
precept.  Cllr Hodge agreed to collect the documents and deliver them to Cllr Mansell as soon as possible.  Cllr 
Miss Kent agreed to become the contact for correspondence and email on a temporary basis until the new clerk 
was in place.  She would also undertake to issue the agendas and take minutes.   
 
It was agreed by all to work together to ensure that a smooth transition would take place during this time. 
 
There being no further business the Chairman closed the meeting at 8.38pm. 
 
 
Signed ……………………………………………………………………………………… Date ……………………………………………………………..……. 
 
 
 


