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Approved Minutes 

 
Bishops Cannings Parish Council Monthly Meeting 

Held on Thursday 14th June 2018   

In Bishops Cannings Village Hall at 7.30pm. 

 
 

Present: Cllr Mansell (Chairman), Cllr Mrs Combe, Cllr Bridgen, Cllr Hodge, Cllr Jones, Cllr Ralph and Cllr 
Casey. 
 
Also, in attendance: Sharon Bensi (Clerk), Cllr Whitehead (Unitary) and 4 members of the public. 
 
Prior to the commencement of business:  

Miss Keers returned the box of Beebombs, which the Clerk accepted, checked and signed for.  
 
The Chairman held a tribute and a Minute’s silence in memory of all those affected by the Grenfell Tower fire 
on 14th June 2017.  The Chairman thanked everyone  
 
1. Apologies for Absence: 

 

Cllr Toft. 
 

2. Disclosure of Interests: 
 

None were declared. 
 

3. Election of Vice-Chairman: 
 

Cllr Mansell asked members to put names forward for the election of a Vice-Chairman.  Cllr Jones 
nominated Cllr Hodge, seconded by Cllr Combe, all in favour.  Cllr Mansell congratulated Cllr Hodge of 
being Bishops Cannings PC new Vice-Chairman.  Cllr Hodge thanked everyone for their support. 

   
Cllr Bridgen asked for clarity on the role of a Vice-Chairman.  Cllr Mansell stated, apart from standing in 
when the Chairman was not available, Cllr Mansell also saw the role of Vice-Chairman as being someone 
members could go to if there were any concerns/queries on how the Chairman was conducting the Council. 

 
4. Minutes (Draft) from Monthly Meeting of 10th May 2018: 

  

Council noted several inaccuracies within the Draft Minutes of 10th May 2018, and therefore, these could 
not be signed off as a true and accurate record. Cllr Mansell informed Council they needed to agree at this 
meeting the amendments required.  The present Clerk could then make the agreed amendments and bring 
the revised Draft Minutes of 10th May to the 12th July meeting for sign off. 

 

The amendments required; 
 

a) The title of the Meeting.  The Minutes stated “The Annual General Meeting” held on 10th May 2018. 
As a Parish Council cannot hold an Annual General Meeting; the Minutes required amending to the 
correct title of “Bishop’s Cannings Parish Council Meeting” held on 10th May 2018. 
  

b) Cllr Whitehead was down as being in attendance twice, so one to be removed. 
 

c) Item 6, stated, it was resolved that the Minutes, as amended by Cllr Casey, of the meeting held on 
12th April 2018 should be signed as a true record.  Cllr Mansell could not recall the Minutes of 12th 
April 2018 being amended nor a revised copy being sent out. Cllr Bridgen asked what the amendment 
was supposed to have been as he was not present at the May meeting. Cllr Casey stated it was to do 
with the £141,000 and clarity on what this money could be used for.  The Minute Taker of the 10th May 
meeting had explained it could be used for sports pitches or purchase of the school car park.  Whereas 
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Cllr Whitehead said it could only be spent as a contribution to the cost of providing and maintaining 
Sports Pitches, as it was s106 money. Cllr Mansell found a copy of the 12th April draft Minutes and 
Cllr Casey read the section that was supposed to have been amended. “Cllr Jones asked about the 
S.106 legal agreement and what, if anything, the Crown Estates had in mind for the sports pitch 
provision.  £141,000 contribution was to be paid with the Parish Council presenting a scheme to 
Wiltshire Council and show how the funds are to be spent.  Consideration would be given to 
purchasing the piece of land to extend car park and the rent of land at Chandlers Lane”.  Council 
agreed the last sentence had not been deleted/amended as stated in the 10th May Draft Minutes.  
Council agreed to the 12th April 2018 Minutes being amended, to, deleting the last sentence and add 
to the above text “in line with the S.106 agreement”, to show clarity. 
  

d) Item 14.  Council had previously been informed they did not need to do anything with regards to the 
GDPR Act 2018.  This was until the present Clerk requested an extraordinary meeting to inform 
Council of their obligation under this new Act. To this point it was agreed by Council to leave only the 
first and last sentence and remove the rest. 

 
Amendments Agreed; 

  

a) The title of the May meeting to be changed 
 

b) Cllr Whiteheads attendance to be shown once 

c) Amendment to state – It was resolved that the minutes of the meeting held on 12th April should be 
signed as a true record, upon the amendment to Minute 6, paragraph 4.  The amendment to be the 
deletion of the last sentence, Consideration would be given to purchasing the piece of land to 

extend car park and the rent of land at Chandlers Lane, and the addition of text “in line with the 

S.106 agreement”, to show clarity 
 

d) The amendment to item 14, to leave only the first sentence (Cllr Miss Kent had attended a recent 
meeting at Wiltshire Council and received numerous guidelines from the Information Commissioner, 
WALC and SLCC), and the last sentence (Cllr Mansell reiterated that Council material could not be 
stored on private email addresses.)  
 

Cllr Mansell asked members of Council if they all agreed for the above amendments to be made to 
the Minutes of 12th April 2018, and the Draft Minutes of 10th May 2018.  All unanimously agreed. 
 

5. Chairman’s Announcements: 
 

Cllr Mansell stated there are 3 vacancies on the Council, and the vacancy notices for election have been 
displayed around the Parish. 

 

A letter had been received concerning the condition of the Bus Stop in Horton, which has been passed to 
the Clerk.  This would be discussed under Item 11 of the Agenda. 

 

An email had been received by a member of the public, with regards to a dead tree outside the flats on 
Anzio Road asking if it can be removed.  Cllr Mansell has spoken to Id Verde, and they will remove it the 
next time they are in the area.  Cllr Bridgen asked if the dead tree could be replaced?  Once the dead tree 
is removed then Council can look at replacing it. 

 

On Tuesday 12th June Cllr Mansell noticed a heavy goods 4-ton artic refrigerator lorry, taking a short cut 
through Little Horton.  Cllr Mansell made Wiltshire Police aware of this, especially as the lorry did not have 
a back number plate.  Cllr Bridgen asked if the driver of the lorry gave any explanation of why he was using 
the short cut.  Apparently, the driver was English, but the words used by the driver could not be repeated 
in the meeting.  As this was the second incident in a week, Cllr Mansell contacted Wiltshire Police again. 
Wiltshire Police are happy to come and give advice on how this situation should be managed. Cllr Bridgen 
suggested this information would be a good idea to put into the Parish Newsletter.  Cllr Mansell also 
suggested, as a Council, they should be writing to the two business up Narrow Field Farm, pointing out 
they have a duty of care. All unanimously agreed. 

  
6. Internal Audit Report - sign off: 

 

Cllr Mansell asked if any members had anything to say with regards to the Internal Audit Report.  Cllr 
Casey stated, “it is what it is”, to which Cllr Bridgen agreed.  The document would go live, once the Clerk 
added it to Bishops Cannings Parish Council Website along with the AGAR information.  Cllr Mansell 
wished to say, the report does not cover the current Council.  Cllr Mansell passed the report to the 
members of Public present at the meeting. Cllr Mansell asked, as these where official documents, were 
all members of Council happy to sign it off.  All unanimously agreed. 
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7. Public questions, comments or representation: 
 

A member of the public asked if the fronts of the new houses by Lidl’s where going to be brick, and what 
the delay was with this build.  Cllr Mansell stated, with respect, Bishops Cannings Parish Council had not 
dealt with this development.  Cllr Bridgen explained Wiltshire Council would know and if the lady did not 
have any luck finding out, then Bishops Cannings Parish Council could find a copy of the plans.  Cllr 
Whitehead stated delays are a normal part of all developments, but his thoughts where the cladding would 
be brick. 

 

Cllr Mansell asked Cllr Whitehead if he had anything to inform Council/members of the Public on.  Cllr 
Whitehead stated no, just twos thing, he needed to leave by 8.20pm, and he had not received a copy of 
the Agenda.  The Clerk apologised to Cllr Whitehead and assured this would not happen again. 

 
8. Privacy Notice – GDPR: 

 

Cllr Mansell asked if all members had read the information the Clerk had sent with regards to the Bishops 
Cannings Parish Council GDPR Data Protection Policy and Data Privacy Policy.  

  

The Clerk stated there were still a couple of queries as to exactly what data is held on the Council’s website 
and the Council’s Facebook page.  Cllr Ralph had already explained no “visitors” details to the website 
where retained.  

  

The Clerk explained the Data Protection Policy – Sets out Bishops Cannings Parish Council’s 
responsibilities under the new Act, and the Data Privacy Policy outlines what Personal Data is and how it 
will be dealt with.  The Clerk asked all members to review the two documents as it is important they are 
added to the Website, Facebook page and emails.  Once the Clerk received instruction from Council then 
the two Policies would be formalised.  

   

The Clerk expressed concern that ex-Councillors and Clerks could be retaining documents, emails, login 
details etc, relating to the work they had undertaken.  Cllr Mansell stated that Council cannot be in a 
position where it can be hijacked as it was last time, especially when it is Council property. It was 
unanimously agreed that a “Delete & Destroy” letter would be created and put for approval at the July 
meeting.   

 
9. Planning: 

  

Cllr Jones explained there are 3 planning applications in, but Council need to look at the Drawings.  So 
hopefully by the July meeting it will be possible to explain them in detail, and the conservation architects’ 
comments on one of them. 

 
10. Sub-Committees to be agreed: 

 

Cllr Mansell explained sub-committees or individuals where needed to move forward the below areas.  Cllr 
Combe asked if the items needed to be together as shown on the Agenda.  Cllr Mansell stated no, they 
do not. 

 

DLP Planning Presentation- Publicise development proposal at Chandlers Lane:  
  

Cllr Jones stated there was an email from ex Cllr Carey which referred to the fact there was going to be a 
review of the Neighbourhood Plan, which would be to do with Housing Sites.  To this point it would make 
sense to defer doing anything with this particular site until the review has taken place.  After which the 
Public could be asked their opinion on a range of things.  All unanimously agreed. this item was to be 
deferred to the July meeting.  

 

Update on the Play area refurbishments:  
 

Cllr Mansell was very happy with the work Id Verde had carried out at Le Marchant play area.  Though 
sadly a report had been received from Wiltshire Council stating graffiti had been put on the boards at the 
bottom of the play area. Cllr Mansell said it would be easy enough to black the graffiti out with creosote, 
or something dark, and he would be happy to do this.  Cllr Bridgen stated if graffiti is a recurring issue, 
then anti-graffiti paint could be used.  
 

Cllr Mansell explained he checks on this site at least once a day.  There have been problems with litter 
and drug paraphernalia, and the Police have been made aware of this.  Cllr Bridgen asked if there are 
enough litter bins in the area, and was Council responsible for emptying them.  Cllr Mansell stated current 
litter bins are emptied by Wiltshire Council, but any new ones added would not.  Cllr Whitehead agreed 
with this, and came up with a solution.  If there were two litter bins relatively close to one another, then 
one could be moved more towards the middle. As it would be one of the original ones, it would still be 
emptied by Wiltshire Council.  Council would review this idea. 
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Missing sign and deep holes at Coate Drove: 
 

Cllr Mansell asked if this item could be deferred until Cllr Toft comes back, as Cllr Toft is really on the 
heartbeat of all Rights of Way related things.  Cllr Hodge thought there was a Rights of Way Group, that 
was run by Eric Clark. Cllr Bridgen explained he had spoken to Eric and the Group had pretty much fizzled 
out, as the main players in the Group had moved on.  Cllr Mansell asked what has happened to all the 
equipment the Group had, brush cutters, strimmer’s etc. The question arose if this equipment is privately 
owned, or if the equipment is part of Bishops Cannings Parish Council Assets.  Cllr Mansell would find 
out if the equipment is part of Councils Assets.  All unanimously agreed to this item being deferred to 
the July meeting. 

 

Village Hall Car Park: 
 

Cllr Mansell stated the Village Hall Car Park is one of Council’s Assets, and therefore, the responsibility of 
Council to maintain it. Cllr Combe asked if an estimate had not been received in the past for the resurfacing 
of the Car Park.  Cllr Mansell stated no estimate had been received.  Cllr Jones reminded all, that monies 
from the precept had been set aside for the maintenance of the Car Park, drainage etc, which he believed 
to be around £54,000. *During the meeting Cllr Jones confirmed the figure was in actual fact £57,000 not 
£54,000.  It was agreed restrictions needed to be placed on the use of the Car Park, if quite a significant 
amount of money was going to be spent on fixing it. As there were no volunteers, Cllr Mansell stated he 
would obtain quotes for the repair of the Village Hall Car Park.  All unanimously agreed. 

 

Costs and design for Le Marchant Memorial: 
 

Cllr Toft had sent over some plans and notes regarding this, and Cllr Combe had learnt the trees would 
be delivered in November 2018.  It had also been asked of Cllr Combe, would Council be happy to fund 
the money for a Plaque to be put onto the seating that would be added around the new trees.  Cllr Mansell 
explained for Cllr Casey that Le Marchant is divided by a path, one side is the Recreational and the other 
side would be nice to retain as the Wildlife side. Care needs to be taken so the wildlife side does not grow 
over too much/close to the recreational side where young children are playing.  Cllr Mansell stated this 
item should be covered by Cllr Toft, and be deferred to the July meeting.  All unanimously agreed.  

 

Purchase defibrillator replacement pads: 
 

Cllr Mansell explained that originally the defibrillator was to be placed at the school, but due to access 
problems, the location had been changed to the front of the buildings by The Crown Inn. As there is still 
money in the budget to buy more defibrillators, it was being looked at to install one in the phone box at 
Coate.  There is already one at Horton, another one at the Hayward Centre, the residential Care Home 
down by the Canal.  There is permission, in principle, to install one at Cannings Hill garage, and eventually 
there will be defibrillators throughout the whole Parish.  It is important enough monies are set aside for the 
maintenance of all Defibrillators. Cllr Casey stated he would be happy to take on the maintenance/care of 
all defibrillators including the cost of replacement pads.  All unanimously agreed. 

 

Obtain quotes for cleaning and repair of churchyard seat: 
 

Cllr Mansell explained this was a Parish Council donated bench, which was now sadly in a shocking state.  
Cllr Mansell volunteered to carry out this item.  All unanimously agreed.  

 

Obtain quotes for installation of fence at School field & Le Marchant recreational area: 
 

Cllr Mansell explained the stream that runs along the back of the school field does not have a fence and 
is extremely dangerous for all school children. 
 

8.25pm, Cllr Whitehead asked if he was needed for any of the remaining items.  Cllr Mansell thanked Cllr 
Whitehead for attending, and stated he was not required for any of the remaining Agenda items.  Cllr 
Whitehead left the meeting.  
 

Cllr Mansell suggested, as all the fencing near the gate way at Le Marchant required fixing, and the gate 
posts, would it not be better use of public money to have just one quote for all areas (the school and Le 
Marchant), instead of two separate quotes. All unanimously agreed, and that Cllr Mansell would obtain the 
quotes. 
 

Cllr Mansell put forward the idea of Business Accounts being set up with local companies, so where 
possible, Council provide the materials, thus saving public money.  All unanimously agreed this is to be 
reviewed. 
 

Obtain quotes for seating/benches for Naughton Avenue recreational area: 

 

Cllr Bridgen stated it would be nice if all seating in the different areas could be uniformed.  As Cllr Toft had 
already looked at this and obtained quotes for recycled plastic seating, Cllr Mansell asked if All agreed 
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this item should be deferred to the July meeting where Cllr Toft could update everyone.  All 
unanimously agreed. 
 

Annual Adoption of Standing Orders and Financial Regulations: 
 

Cllr Hodge stated the Financial Regulations where indecipherable, especially 1.6 & 9.4, and should anyone 
try to run a business using something like these, they would be in serious trouble. After further discussions 
it was agreed the Financial Regulations needed reviewing. Cllr Hodge also recommended, the Standing 
Orders be looked at.  Cllr Bridgen asked if Cllr Hodge was volunteering to rewrite the Financial Regulations, 
to which Cllr Hodge said he was happy to go through them and put suggestions forward to Council.  All 
unanimously agreed. 

 

Cllr Mansell, re the Standing Orders, stated not all of these can be rewritten as some are statutory 
requirements, but there is nothing to stop Council adding to them, so the Standing Orders relate to Bishops 
Cannings Parish Council, and not just another generic item with no meaning.  It was agreed Council would 
still abide by the present Financial Regulations and Standing Orders whilst they were under review.  Cllr 
Casey asked for clarity on if Cllr Hodge was going to be reviewing both sets. Cllr Hodge said he would 
cover the Financial Regulations, and Cllr Jones offered to review the Standing Orders.  All unanimously 
agreed.  Cllr Hodge gave his apologies as he would not be present at the July meeting. 

 
11. Bus Shelter and Parish Maintenance  

 

Cllr Mansell explained a company called Blitz has been carrying out the cleaning and maintenance on the 
Bus Shelters and a few other bits and pieces.  The concern is, there has never been a formal Contract in 
place or quotes received for these works, and Cllr Mansell feels this is not an appropriate way of doing 
business.  A letter had been received from Blitz, dated 24th April 2018, stating they had not received their 
cheque and Bishops Cannings Council were to find someone else to clean the Bus Shelters etc.  Cllr 
Mansell requested, on 22nd May 2018, that the Clerk write to Blitz asking for confirmation of their position 
on the above-mentioned letter.  The requested letter was sent to Blitz on 23rd May 2018, but to date there 
has been no reply.  Cllr Mansell suggested another 7 days where given to see if there was a response.  
After various discussions it was agreed the following would be included in the package; The maintenance 
and repair of the 7 Bus Shelters/stops that were Councils responsibility, the redecorating of the said Bus 
Shelters/stops, and as and when required, the installation of new Noticeboards, Waste Bins etc. This will 
be advertised in the Parish Newsletter and Council will review 2 or 3 responses before making a decision. 
Cllr Mansell asked if everyone was in agreement.  All unanimously agreed. 

   
12. Finance 

 

Council viewed the invoices and approved payment on 3 of the 4 invoices.  The one invoice held back 
from immediate payment was Id Verde’s’ because at present all it stated was, Grounds Maintenance, 
current month.  The Clerks concern was, if a member of the public asked what works had been completed, 
Council could not in all fairness tell them.  Therefore, it is in everyone’s interest that on each month’s 
invoice there is a brief description of the works completed.  Council unanimously agreed to this and to the 
Clerk contacting Id Verde.  
 

Invoices approved for payment: 
 

Company Invoice No Description 
Invoice 
Total 

Legislation 
Cheque 
Number 

Optimum 
Finance 
SME Ltd 

2268 
Newsletter Printing - June 
Edition 18 

260.00 s.142 LGA 72 1301 

Annie’s 
Catering Ltd  

3410 
Buffet for Annual Parish 
Meeting – May 18 

236.25 s137 1302 

Getmapping 
Plc  

POL-2018-
00hy020 

Annual Subscription to Parish 
Online 18/19 

36.00 s.143 LGA 72 1303 

Id Verde GM758696 
Grounds Maintenance – May 
18 – upon receipt of updated 
invoice showing description  

235.87 s.27 sched 14 LGA 72 1304 

 

Cllr Bridgen asked why the Clerks salary was not on the list of approved payments.  Cllr Mansell suggested 
that it would be a good idea for the Clerks salary and that of Jim (who delivers the Newsletter) to be paid 
by standing order.  Jim requested he continue to submit his invoice every six months and receive a cheque.  
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Council agreed the Finance section should be changed to show the raising of a cheque for the Clerks 
wages. 
 

Cllr Bridgen asked who would now be covering the Parish Newsletter, to which Cllr Mansell replied, the 
Clerk, once a laptop was bought.  Cllr Bridgen requested the Cricket Club be contacted to ask for the 
schedule of their Cricket matches so this can be shown in the Parish Newsletter.  Jim (in the public) asked 
if July’s edition was going to the printers, because if not, he would use those 3 days to find alternative 
work.  Council agreed July’s edition would not be going to print and the next Parish Newsletter would be 
August’s.  A member of the public suggested it would be a good idea to put a note on BCPC’s Facebook 
page to let everyone know this.   

 
13. Matters for next meeting 

 

Cllr Casey, as a new Councillor stated it is not clear, and he believed nor to other Councillors, exactly what 
Council is responsible for. After various discussions it was agreed a new Asset Register would be pulled 
together by the Clerk.  The Clerk would take photographs, so it is understood exactly what Council owns/is 
responsible for, and there would be proof of existence, but also the condition of each Asset for valuation 
and usage purposes.   
Cllr Mansell suggested it would be a good idea to get in contact with WALC and ask Katie Fielding for a 
training session for Councillors, and a training session for the Clerk, especially as quite a few members 
are new to being Councillors, and Cllr Mansell himself would benefit from a refresher course.  Cllr Mansell 
stated the Cllr Jones, was very up together when it came to the Parish boundaries and the history of the 
Parish, so it would be a good idea if Cllr Jones along with Cllr Toft headed up the Parish boundaries and 
the Rights of Way/Footpaths.  Cllr Jones suggested a desktop manual with links.  Cllr Casey asked if it 
would be possible to have these kept on the Clerks laptop to help Councillors understand the location 
when discussions take place.  This was unanimously agreed by all. 
 

14. Correspondence received. 
None 

  

Summary of Action Points from the Parish Council Meeting held on 14th June 2018. 

Minute 
Action Point 

No. 
Summary Responsibility 

4 a,b,c,d To make amendments to Minutes of April & May 2018 Clerk 

5 Para 4 Write “Duty of Care” Letters to the two business up Narrow Field Farm Clerk 

6 Para 1 
To post on BCPC’s Website a copy of the Internal Audit Report & 

AGAR information 
Clerk 

8 Para 4 To construct a “Destroy & Delete” Letter Clerk 

10 Sect 3, para 1 To find out if the Rights of Way equipment is part of Councils Assets Cllr Mansell 

10 Sect 4, para 1 To obtain quotes for the repair of the Village Hall Car Park Cllr Mansell 

10 Sect 6, para 1 To obtain costs for the replacement of Defibrillator Pads Cllr Casey 

10 Sec 7, para 1 To repair and clean the Churchyard Bench Cllr Mansell 

10 Sec 8, para 3 
To obtain quotes for the repair of fences at the School and Le 

Marchant and the gate at just Le Marchant 
Cllr Mansell 

10 Sec 10, para 2 To review BCPC’s Financial Regulations Cllr Hodge 

10 Sec 10, para 2 To review BCPC’s Standing Orders Cllr Jones 

12 Para 1 Contact Id Verde and request descriptions be added to every invoice Clerk 

12 Para 3 To add a note to BCPC’s FB pg stating no July Newsletter Clerk 

13 Para 2 Contact WALC for Councillor and Clerk Training Sessions Clerk 

  
15. AGAR Documentation Sign off – As this had not been covered under Item 6, Cllr Mansell added this as an 

extra Agenda Item.  The AGAR documentation was discussed, completed and signed off by Council. 
 

As there was no further business, the Chairman closed the meeting at 21.40   
 

Signed: ………………………………………………      Date: ……………………………………………… 


